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Achieva Family Trust now o ers a way to submit your fund requests online through our website. This simple process is
detailed below in this brief overview of the process.

First, go to our online fund request form. You can find it on our website, AchievaFamilyTrust.org by clicking on
“Beneficiaries” then “Online Fund Request”as seen below:

Qur Trusts Charitable Residual Account Our Services Beneficiaries Resources Contact Us

Resources For Beneficiaries

Forms for Current Beneficiaries

Forms for Beneficiaries

Future Planning

e Downloadable Fund Request Form: Can be printed, fillea EStEb =6 e ing

Informational Videos

or electronically filled out and emailed. Charitable Residual

Newsletters

e Online Fund Reqguest Form: Can be filled out, signed onli

Other Resources

e Request to Begin Standing Order Form _
Online Fund Request

e Service Reimbursement Form

PAL Login

e Mileage Reimbursement Form
e Beneficiary Form Packet

e Policy and Procedures for Distributions


http://achievafamilytrust.org/

Once you complete all the necessary information on the fund request form, hit the “Submit your form” button at the
bottom of the fund request form page.

Submitted By:

Relationship to Beneficiary:

Phone:

Email:

Attach files here:

| Choose Files | No file chosen

| Choose Files | No file chosen

| Choose Files | No file chosen

(End of Form)

Submit your form | | Clear all form values




You will receive an email at the email address you entered in the form asking you to sign the form similar to the one below:

Your documents are ready to review: Achieva Family Trust Form Signing

Treeno Demo 2 Online Signatures noreply@signixmail.com via mail.signix.biz
fome =

Dear Achieva Trust,
Please sign the following documents.
To access your document, click here:

https:/fwebtest signix biz/enter jsp?m=102&i=no85300Jj4WKMKsfynrgT O

If you have any questions, please contact Achieva Form Administrator at familytrust@@achieva.info .

Click on the link in the email to access and sign the fund request.



Once you click the link in the email, you will come to the following page:

SIGNi&

Hello, Achieva Trust! Let's get started...

You've been asked to review and sign documents online. It's easy!

To get started, you need to agree to receive electronic documents using the electronic signature service under the terms of the E-Sign Legal
Consent by choosing Accept below. This will confirmn that you are able to access all of the documents provided 1o you in electronic form and
you agree o be bound by the terms and conditions of use.

Click Next to continuel

Agree to Legal Consent? @ Accept O Decline

Click the “Accept” circle and then the “Next” button.



SIGNi@ @ == =3
Achieva, Let's Create Your Signature

First. choose a password, This password will protect your elecironic signature and let you access your signed documents after you've finished. Then, choose
thie style of your signature and initials from the aoptions below,

Please create a secrat, easy-to-remember password 6-20 characiers long. The password must satisfy the following
Letters - Required {at least 1 and can be uppercase andfor lowercase unless stated as Heguired helaw)

Mumbers - Required (al least 1)

Special Characters - Not Allowed (includes: " W@ §RE ) s-={}H " <=7 4%

a Bl b o e e e PRy b S =T
Use Default SiEnaturesnitial AARER T ey [ MR E i,

| L ioGse Lustom Signature

*%* The first time you sign an electronic fund request, you will be asked to create an account at SIGNiX. ***
Simply type the password you’d like to use for your account, then type it again to confirm and hit the “Let’s Go”’ button.

*%* The next time you return to sign or review fund request forms, you won’t need to do this
- you’ll just need to enter your password to log into your account. ***



Ready To Review and Sign?

Select 5o to jump right to your first action and let us guide you through the dooument. If you'd rather go at your own
pace. choose Let Me Review. Simply scroll or use the NEXT and PREY buttons at the bottom cornars of the screen to

jump to unfinished signatures and other tasks:

If you just want to sign your fund request form, hit the “Go!” button. But if you want to review it before signing it, click
the “Let Me Review” button.

Original Receipts or Invoice Attached: ¥ (‘}\1{: [X]
" Please note that original receiptis) a vul&sj must be provided for reimbursements, ©
h F
*(if Applicabia) Make this paymn@uﬁic eer [ ] MONTHLY ||

lauthorize Achiova Family Tms‘@pa bill / dizsbursement as stated above beginning
immediately until cance#a%nur rending date is given ta Achigve Family Trust.

Additianal instructions: [ R,
T Q
e
{:@ QfET‘
Required e
Submitted By: P@ieya Family Trust | R
0 & pring (Signature) (Dat=)
h@bw:tig Self
Relations ciary:
OO _ i
m ,hm:& Eman: Bchievafamilytrust@achievainfo m

Whether you hit the “Go!” or “Let Me Review” button, once you are done reviewing and are ready to sign, click on the
“Sign” flag and the fund request will be electronically signed. Then click the “Next” button.



Finished Signing?
Almost dane! If you're finished with this document|s}, tap Finish below to confirm your signatures and other entries on

this documentis). If you want to spend more time reviewing the document(s), selact Stay Here. You'll see the documents
again and can click Fimish Signing at the bottom of the screen whien you're done reviewing the documents.

s

If you want to go back and review the fund request, click on the “Stay Here” button. If not, click on the “Finish” button.



Once you hit “Finish” you will see the confirmation page below:

SIGNi& L =]
Achieva, thanks for signing online!

You have successfully completed all required actions.

Thank you for submitbing your signature anline.
m

If you hit the “Review” button, you will be able to see the fund request form with your electronic signature attached:

Original Receipts or Invoice Attached; Y E}NG
* Piease nofte that ariginal recelptisl an Q&} must be provided for reimbursements, *
Ry =
"(If Applicable) Make this pag.-ma EEEIFT ] MONTHLY | |

[ authorize Achieva Family TFTJ' e bill / disbursement a5 sfated above beginning
irvrrreciiately wnri canceﬂ&ﬂﬂ-q.mt ending date is given to Achieva Family Trust,

}
Additional Instructions: .:.-.. L

"-,..:-l'
& Q0
e
o Aohtera Tamtly o6l
submitea 8y: AdHiesa Family Trust 7o % 11/04/2020
O O primy (Signature) Date)
O 0

Relationshigtip Bpneficiary: Self m

"




Once you have finished reviewing the fund request form, click on the “Review Complete” button and it will take you back
to the confirmation page seen below:

SIGNi

Achieva, thanks for signing enline!

Your have El.n'ff"iif‘ull',' oormpieted all required actions,

Thank you for submitting your siEnatuce onling,

Click on the “Close” button. This will log you out of the fund request form.

Leaving So Soon?

You are now logged out of the E-Signature application. Click on the pick-up link you ininizlly recelved to return to this
transaction

You can now hit the “Exit” button. This will log you out of the system.

SIGNi&3 @ b

You have now left the e-signature process. You may close this window.

& 2020, SIGNIX, INC. PRIVACY POLICY
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Thanks for using Achieva Family Trust’s Electronic Fund Request Form. We hope this new tool will help you more easily
request funds from your trust.

As areminder, in most cases, a check should be received within 10 to 14 business days following receipt, review and
approval of the Fund Request.

If you have any questions regarding how to use the Electronic Fund Request Form, please contact your Trust
Administrator at 412-995-5000 ext. 565 or familytrust@achieva.org.



mailto:familytrust@achieva.org

